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Approved
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Agency Name
Division # Division Name
| Index # |RDA # |RDA Title Status |Retention |Disposition
115-AGRICULTURE, TRADE & CONSUMER PROTECTION
/140/ TCP WEIGHTS / MEASURES
1 00109000 WEIGHTS AND MEASURES INSPECTION REPORTS Amended |CR+10 DEST
Pll & Confidential Access: changed to 'No'
2 00346000 WEIGHTS AND MEASURES CONSUMER COMPLAINTS Pending |EVT+10 DEST
/141/ TCP CONSUMER PROTECTION
3 00320000 WI NO CALL REGISTRATION Amended EVT+10 DEST
Confidential Access: changed to 'No'
/300/ MKTG - GENERAL
4 00223000 \MEDIATION FILES Renewal |EVT+3 DEST
144-FINANCIAL INSTITUTIONS
/6100/ SECURITIES REGULATION
5 00151000 PHOENIX DATA Pending |EVT+10 DEST
Title Changed to 'Phoenix Professional & Product Registration Records’
6 00152000 COMPLAINTS AND ORDERS - NOTARY COMMISSION Pending |[EVT+10 DEST
Corrected spelling error in description ‘council’ to ‘counsel’
/7100/ SECRETARY'S OFFICE
7 00024000 SPEECH MATERIALS Renewal |[EVT+5 SHSW
Description clarified
255-PUBLIC INSTRUCTION \
/100/ LIBRARIES AND TECHNOLOGY
8 00019000 CORRESPONDENCE OF THE DEPUTY STATE SUPERINTENDENT Amended |CR+15 SHSW
9 00021000 GENERAL CORRESPONDENCE OF THE STATE SUPERINTENDENT Amended |CR+15 SHSW
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285A-UW MADISON
10 87001770 VMTH RADIOGRAPHS - FILM Pending |EVT+7 DEST
11 |87001771 VMTH RADIOGRAPHS - DIGITAL IMAGE Pending |EVT+50 DEST
12 |GRS17610. |UNIVERSITY PROJECT MANAGEMENT PROJECT/PLANNING PROPOSALS - S|Pending |EVT+5 DEST
13 |GRS17620. |UNIVERSITY PROJECT MANAGEMENT PROJECT/PLANNING RECORDS - APP|Pending |EVT+10 UW-TRANS
/403400/ CALS LAND TENURE
14 40001772 LAND TENURE CENTER RESEARCH PROJECTS AND TECHNICAL ASSISTAN(Pending |EVT+5 UW-TRANS
/451050/ LAW SCHOOL-REMINGTON CENTER
Access Requirements: citation corrected and Attorney Client Privilege added
Various citations throughout document: format updated
15 45001763 REMINGTON CENTER LEGAL CASE FILES Pending |EVT+30 DEST
16 |45001764 REMINGTON CENTER: STATE PUBLIC DEFENDER APPOINTED APPELLATE CPending |[EVT+75 DEST
285G-UW PARKSIDE |
/285G/ UW PARKSIDE
17 |00050000 BURSAR APPEALS Pending |EVT+6 DEST
18 |00051000 STUDENT FORM: REQUEST FOR INCOMPLETE Pending |CR+1 DEST
Confidential Access: Acronym Pll removed
19 |00052000 STUDENT FORM: PERMIT TO REGISTER FOR AN INTERNSHIP Pending |EVT+1 DEST
Confidential Access: Acronym Pll removed
20 00053000 STUDENT FORM: PERMIT TO REGISTER FOR AN INDEPENDENT STUDY Pending |EVT+1 DEST
Confidential Access: Acronym Pll removed
21 00054000 DEPARTMENT FORM: SPECIAL TOPICS REQUEST Pending |EVT DEST
285K-UW STEVENS POINT \
/285K/102/ Registration/Records
\ 22 00040000 \STUDENT FOLDERS Amended |CR+25 DEST
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285W-UW SYSTEM ADMINISTRATION
23 |UWPPSSGS. |UW SYSTEM POLICE AND PARKING GENERAL SCHEDULE Pending
Various citations throughout document: format updated
Page 2 'C': last sentence and "note" removed
UWPP203 & UWPP206: Confidential citation changed to 'yes'; Wis stat ch 19.35(1)(a)(2) cited
UWPP208: retention changed to EVT=6 months; Event=date the card/key is returned or reported lost
24 UWSH1060. [UWSH106: STUDENT HEALTH CENTER MEDICAL RECORDS Amended EVT+10 DEST
Legal citation clarified
370-NATURAL RESOURCES
Page 2, 'Electronic Systems' last sentence updated to reflect "2015"
25 00260000 CLEAN WATER FUND PROGRAM PROJECT FILES Amended EVT+20 DEST
Administrative Code citation format updated
26 |00260A00. SAFE DRINKING WATER LOAN PROGRAM PROJECT FILES Amended EVT+20 DEST
Administrative Code citation format updated
27 00262000 LOAN PROJECTS NON-ESSENTIAL CASE FILE DOCUMENTS AND CORRESPCAmended EVT+1 DEST
Administrative Code citation format updated
28 00268000 ENVIRONMENTAL IMPROVEMENT FUND (EIF) SUMMARY HISTORY DATA Amended |P PERM
Administrative Code citation format updated
/080/ OFFICE OF THE SECRETARY
29 00362000 \SECRETARY’S CORRESPONDENCE AND NUMBERED LETTERS - PAPER Amended EVT+0/3  |DEST
437-CHILDREN & FAMILIES
| 30 00317000  |ADMINISTRATOR AND POLICY MEMOS Amended [EVT+10  |SHSW
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445-WORKFORCE DEVELOPMENT

/110/ INFORMATION AND TECHNOLOGY SERVICES
31 00402000 \INFORMATION TECHNOLOGY PROJECT PORTFOLIO (ITPP) AND GENERAL S|Pending |FIS+6 DEST

/620/ UNEMPLOYMENT INSURANCE
32 00001000 CANCELLED CONTRIBUTION TAX REFUND CHECKS Amended EVT+4 DEST
33 00002000 CANCELLED BENEFIT-SPECIAL CHECKS - PAPER Amended EVT+4 DEST
34 00003000 CANCELLED UNEMPLOYMENT INSURANCE BENEFIT CHECKS - PAPER Amended |[EVT+0/6 |DEST
35 |00003A00. CANCELLED UNEMPLOYMENT INSURANCE BENEFIT CHECKS-CD'S Amended |[EVT+10 DEST
36 |00020B00. "1099 G" UNEMPLOYMENT INSURANCE BENEFITS/TAX YEAR TO DATE SUMI\Amended [EVT+10 DEST
37 |00020CO0O0. "1099 G" UNEMPLOYMENT INSURANCE BENEFITS/TAX FEDERAL IRS AND S|Amended |[EVT+10 DEST
38 |00020D00. "1099 G" UNEMPLOYMENT INSURANCE BENEFITS/TAX TNNI (TEN NINETY NIAmended [EVT+10 DEST
39 |00020EO0Q. "1099" UNEMPLOYMENT INSURANCE BENEFITS TAX / TAX-MISCLASSIFIED WAmended EVT+4 DEST
40 00047000 Ul QUARTERLY TAX (CONTRIBUTION) REPORT Amended |[EVT+0/3  |DEST
41 00047B00. Ul QUARTERLY TAX (CONTRIBUTION) REPORT - IMAGED Amended EVT+6 DEST
42 |00047CO0O0. Ul QUARTERLY TAX (CONTRIBUTION) REPORTS, APPEALS PENDING, BANK|Amended |[EVT+6 DEST
43 |00048E00. INTERACTIVE VOICE RESPONSE - IVR 210 Amended EVT+6 DEST
44 00049000 Ul QUARTERLY WAGE REPORT Amended |[EVT+0/3  |DEST
45 |00049B00. Ul QUARTERLY WAGE REPORT-IMAGED Amended EVT+6 DEST
46 |00049CaO0O0. Ul QUARTERLY WAGE REPORT-APPEALS, BANKRUPTCIES, AND DELINQUENAmended |[EVT+6 DEST
47 00049D00. Ul QUARTERLY WAGE REPORT APPLICATION RECORDS Amended [EVT+6 DEST
48 |00049E00. Ul QUARTERLY WAGE REPORT APPLICATION RECORDS - WAGE ONLY EMP|Amended |[EVT DEST
49 00050000 Ul QUARTERLY WAGE REPORTS Amended |EVT DEST
50 00056000 Ul RECEIPT BOOKS Amended EVT+6 DEST
51 00057000 Ul DEPOSIT SLIPS, CREDIT MEMOS AND DEPOSIT TAPES Renewal |[EVT+4 DEST
52 |00058000 MONTHLY SUMMSRY TOTALS AND VOUCHERS Amended [EVT+6 DEST
53 00061000 LEGISLATIVE AUDIT BUREAU REPORTS AND OTHER REPORTS FOR NON- DYAmended |[EVT+1 DEST
54 00068000 CHECK BATCH RECORDS Amended EVT+4 DEST
55 |00072000 RETURN CHECK RECORD Amended EVT+4 DEST
56 |00082C00. NON-SUBJECT EMPLOYER HISTORY FILES - DOCUMENT / BATCHES - PAPE|Amended |[EVT+0/3  |DEST
57 |00082D00. NON-SUBJECT EMPLOYER HISTORY FILES -IMAGED Amended [EVT+3 DEST
58 |00083EO0OQ. SUBJECT EMPLOYER HISTORY FILES - MONETARY INITIAL DETERMINATION/Amended |CR+15 DEST
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59 |00083FO00. SUBJECT EMPLOYER HISTORY FILES - DOCUMENT / BATCHES Amended EVT+0/3  |DEST
60 |00083G00. SUBJECT EMPLOYER HISTORY FILES - IMAGED Amended EVT+4 DEST
61 |00083HO00. SUBJECT EMPLOYER HISTORY FILES-TAX DELINQUENCY-IMAGED Amended [EVT+10 DEST
62 |00083LO00. SUBJECT EMPLOYER HISTORY FILES - MONETARY INITIAL DETERMINATION Amended |[EVT+0/3 | DEST
63 00088000 OUTSTANDING CHECK LISTS Amended |CR+5 DEST
64 00089000 BANK RECONCILIATIONS Renewal |[CR+4 DEST
65 |00097A00. COLLECTIONS CLOSED LEGAL BENEFIT OVERPAYMENT FOLDERS, FULL RE Amended |[EVT+0/3 | DEST
66 |00097DO0O0. COLLECTIONS LEGAL BENEFIT OVERPAYMENT FOLDERS - IMAGE Amended |[EVT+10 DEST
67 |00097EO00. COLLECTIONS CLOSED LEGAL BENEFIT OVERPAYMENT FOLDERS, PARTIALAmended |[EVT+4 DEST
68 |00097FO00. COLLECTIONS CLOSED LEGAL BENEFIT OVERPAYMENT FOLDERS, FULL RE/Amended [EVT+3 DEST
69 00157000 RETURNED CHECK INDEX CARDS Amended |CR+4 DEST
70 00159000 REPLACEMENT CHECK AUTHORIZATION Amended EVT+4 DEST
71 00338000 STATE UNEMPLOYMENT INSURANCE TAX ENTERPRISE SYSTEM (SUITES) A/Amended |[EVT+6 DEST
72 | 00338A00. TAX COLLECTION LETTERS Amended EVT+6 DEST
73 |00338B00. Ul TAX AUDIT - Ul FIELD AUDIT APPLICATION RECORDS Amended EVT+4 DEST
74 |00338CO00. Ul TAX AUDIT - COMPLETED Ul FIELD AUDITS Amended EVT+6 DEST
75 |00338E00. BENEFIT COLLECTION LETTERS Amended EVT+4 DEST
76 |00338HO0O0. Ul SUITES - OUTGOING CORRESPONDENCE PRINT TRACKING DIRECTORY |Amended |[EVT+0/3  |DEST
77 |00338100. OUTGOING CORRESPONDENCE Amended |CR+6 DEST
78 |00338J00. GREAT PLAINS GENERAL LEDGER Amended EVT+6 DEST
79 00339000 Ul TAX AND ACCOUNTING REPORTS Amended |[EVT DEST
80 00465000 TOP - TREASURY OFFSET PROGRAM Amended EVT+6 DEST

515-EMPLOYEE TRUST FUNDS

/700/ ETF DEPARTMENT RECORDS
81 00161000 VPS - BUSINESS DATASETS Pending |EVT DEST
82 |00161A00. VPS - GENERATION DATA GROUPS Pending |EVT DEST
83 |00161B0O0. VPS APPLICATIONS, JCL'S, AND PROGRAMS Pending |EVT DEST

Withdrawn by agency

84 |00161CO0O0. VPS - PRINT PROGRAM INPUT/OUTPUT TEMPORARY FILES Pending |EVT DEST
85 |00161D0O0. VPS CHANGE AND ACTIVITY REPORTS Pending |[CR+10 DEST
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86 |00161E00. VPS ACCOUNT BALANCES, TRANSFERS, MOVES, EXCEPTIONS, CANCELLAT|/Pending |CR+10 DEST
87 |00161FO0O. VPS TRANSACTION CONTROL REPORTS Pending |CR+1 DEST
88 |00161G00. VPS USER INTERFACE PAGES Pending [EVT DEST
89 |00161HOO. VPS RELATED TEST DATA AND PLANS Pending |EVT DEST
90 00162000 ACSL - BUSINESS DATASETS Pending |EVT DEST
91 | 00162A00. ACSL - DATABASE TABLES Pending |EVT DEST
92 00162B00. ACSL - APPLICATIONS, JCL'S, AND PROGRAMS Pending |EVT DEST
Withdrawn by agency

93 |00162CO00. ACSL - PRINT PROGRAM INPUT/OUTPUT TEMPORARY FILES Pending |EVT DEST
94 |00162D00. ACSL - ANNUAL STATEMENTS AND CERTIFICATIONS Pending |P PERM
95 |00162E00. ACSL - ACTUARY REPORT Pending |P PERM
96 |00162FO00. ACSL - HEALTH INSURANCE PREMIUM DEDUCTION LOAD Pending |P PERM
97 |00162G00. ACSL USER INTERFACE PAGES Pending |EVT DEST
98 |00162H00. ACSL - MONTHLY REPORTS Pending |P PERM
99 |00162100. ACSL RELATED TEST DATA Pending |EVT DEST

GENERAL SCHEDULES \

ADMINISTRATIVE GENERAL SCHEDULE
100 |ADMO00013 \GRANT DOCUMENTATION Amended EVT+4 DEST
FISCAL AND ACCOUNTING RECORDS GENERAL SCHEDULE

101 |90000007 \AUTHORIZATION/APPROVAL FOR PURCHASING CARD Amended |[EVT+10 DEST
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COUNTIES AND OTHER LOCAL UNITS OF GOVERNMENT

Wisconsin Stat. § 16.61(3)(e) allows, but does not require, the Board to establish a minimum retention period for any record of a local unit of government.
To do so, the document submitted by the local government for Board review must be sufficiently clear for the Board to understand the nature of the

document and the requested retention period. However, any Board approval is limited to the retention period and does not cover any other aspect of the
documents submitted, such as any accompanying local ordinance.

CITIES] |
/013032/ MADISON, CITY OF
/60/ PARKS
102 |PAO00005. DOG PARK PERMITS Pending |FIS+1 DEST
/041251/ CITY OF MILWAUKEE
| 103 00123000  |CITY OF MILWAUKEE GENERAL SUBMISSIONS Amended
COUNTIES |
/009/ CHIPPEWA COUNTY
104 00001000 GENERAL RECORDS RETENTION SUBMISSION Amended
Line 59: Changed citation to 16.61(2)(b)
Line 135: Changed retention to 4 years
Lines 849 & 852: Changed Event to 'until completion of legal action or audit’
292-TECHNICAL COLLEGE SYSTEM
| Various citations throughout submission: format updated
/292.10/ WTCS-LAKESHORE
105 |COLL5010. |EARNED LICENSES AND CERTIFICATIONS Pending |EVT+7 TRANS OTHER
Disposition changed to 'destroy Confidential'
/292.10/115/ PRESIDENTS OFFICE
106 |PRESI100. LAKESHORE TECHINCAL COLLEGE BOARD APOINTMENT Pending |EVT+7 TRANS OTHER
107 |PRESI101. BOARD ORIENTATION Pending |EVT+1 DEST
/292.10/116/ CHILD CARE CENTER
\ 108 |CHILD100. \CHILD CARE CENTER MEDICAL LOG Pending |EVT+7 DEST

Page 7 of 10




PRB Record Series Index

Approved

March 3, 2014

Agency Name
Division # Division Name
Index # RDA # RDA Title Status  |Retention |Disposition
Corrected spelling of HIPAA and/or FERPA
109 |CHILD101. CHILD CARE CENTER FINANCIAL ASSISTANCE MATERIALS Pending |CY+4 DEST
110 |CHILD102. MILK REIMBURSEMENT Pending |CY+4 DEST
111 |CHILD103. CHILDRENS RECORDS Pending |EVT+6 DEST
Corrected spelling of HIPAA and/or FERPA
/292.10/117/ HUMAN RESOURCES
112 |HR100000. |EMPLOYMENT VERIFICATION REQUEST FORM (EXTERNAL) Pending |CY+3 DEST
/292.10/118/ COLLEGE NURSE
113 |NURSE100. |HEALTH RECORD STUDENT Pending |EVT+7 DEST
Corrected spelling of HIPAA and/or FERPA
114 |NURSE101. |HEALTH RECORD STAFF Pending |EVT+8 DEST
Corrected spelling of HIPAA and/or FERPA
115 |NURSE102. |STUDENT EMERGENCY CARDS Pending |EVT DEST
Corrected spelling of HIPAA and/or FERPA
116 |NURSE103. |STAFF EMERGENCY CARDS Pending |EVT DEST
Corrected spelling of HIPAA and/or FERPA
117 |NURSE104. |STUDENT ACCIDENT SICKNESS HEALTH INSURANCE Pending |EVT+5 DEST
Corrected spelling of HIPAA and/or FERPA
118 |NURSE105. |OCCUPATIONAL SAFETY HEALTH ACT (OSHA) PROGRAMS AND ROSTERS |Pending |CR+30 DEST
119 |NURSE106. |WELLNESS CENTER USAGE LOG Pending |CR+1 DEST
120 |NURSE107. |EMERGENCY MEDICAL DIRECTIVES Pending |EVT+8 DEST
Corrected spelling of HIPAA and/or FERPA
121 |NURSE108. |SIGNIFICANT EXPOSURES Pending |EVT+30 DEST
Corrected spelling of HIPAA and/or FERPA
122 |NURSE109. |PHYSICAL EXAMINATIONS RESULTS-HIRED STAFF Pending |EVT+8 DEST
Corrected spelling of HIPAA and/or FERPA
123 |NURSE110. |HEALTH VERIFICATION FORM Pending |EVT+7 DEST
Corrected spelling of HIPAA and/or FERPA
/292.10/119/ RESEARCH AND PLANNING
\ 124 |RP100000. \QUALITY REVIEW PROCESS (QRP) PROGRAM IMPROVEMENT PLANS Pending |CY+6 DEST
/292.10/120/ FINANCIAL AID
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125 |FINAIDO1. MILITARY EDUCATION BENEFITS Pending |EVT+4 DEST
126 |FINAIDO2. BUREAU OF INDIAN AFFAIRS CERTIFICATIONS Pending |EVT+7 DEST
127 |FINAIDO3. FEDERAL PELL GRANT ELECTRONIC STATEMENTS OF ACCOUNT (EOSA) |Pending |EVT+4 DEST
128 |FINAIDOA4. STATE GRANT AND SCHOLARSHIP AWARD ROSTER AND REPORTS Pending |EVT+4 DEST
129 |FINAIDOS. THIRD PARTY STUDENT FUNDS Pending |EVT+4 DEST
130 |FINAIDOG. DEPARTMENT OF VETERANS AFFAIRS PROGRAM APPROVALS Pending |EVT+4 DEST
131 |FINAIDO7. PROGRAM PARTICIPATION AGREEMENT Pending |EVT+4 DEST
Description: removed 'state statute' from 2nd paragraph
132 |FINAIDOS. FISCAL RECORDS PERTAINING TO FINANCIAL AID Pending |EVT+4 DEST
Description: removed 'state statute' from 2nd paragraph
133 |FINAIDO09. DIRECT AND FEDERAL FAMILY EDUCATION LOAN (FEEL) LOAN PROGRAM R|Pending |EVT+4 DEST
Description: removed 'state statute' from 2nd paragraph
134 |FINAID10. MULTI-YEAR MASTER PROMISSORY NOTE Pending |EVT+4 DEST
Description: removed 'state statute' from 2nd paragraph
Retention: changed to EVT+4; Event=end of award year
135 |FINAID11. ADMINISTRATION OF THE FEDERAL STUDENT AID (FSA) PROGRAM RECORI[/Pending |EVT+4 DEST
Description: removed 'state statute' from 2nd paragraph
136 |FINAID12. PERKINS LOAN REPAYMENT HISTORY Pending |EVT+4 DEST
Description: removed 'state statute' from 2nd paragraph
Description: updated language to state 'United States Department of Education’
137 |FINAID13. FEDERAL STUDENT AID (FSA) PROGRAM REPORTS AND FORMS Pending |EVT+4 DEST
Description: removed 'state statute' from 2nd paragraph
138 |FINAID14. FEDERAL STUDENT AID (FSA) PROGRAM CALCULATION DOCUMENTATION |Pending |EVT+4 DEST
Description: removed 'state statute' from 2nd paragraph
139 |FINAID15. STUDENTFINANCIAL AID RECORDS - FOR STUDENTS WITHOUT LOANS Pending |[EVT+4 DEST
/292.10/121/ PUBLIC SAFETY
140 |PUBS1000. |EMERGENCY MEDICAL SERVICES (EMS) TRAINING CENTER Pending |[EVT DEST
Confidential Access: changed to 'no’; citation moved to description for reference
141 |PUBS1010. |REPORT - EMERGENCY MEDICAL SERVICES (EMS) \Pending CY+5 DEST
Confidential Access: changed to 'no’; citation moved to description for reference
142 |PUBS2000. |MOTORCYCLE SAFETY PROGRAM LOCAL SITE RECORDS \Pending CY+5 DEST
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144 |PUBS2010. |CERTIFICATION DOCUMENTATION MOTORCYCLE RIDER Pending |EVT DEST
Confidential Access: changed to 'no’; citation moved to description for reference
145 |PUBS3000. |STATE SUMMARY/CERTIFICATION APPLICATION FORM Pending |CY+2 DEST
146 |PUBS3010. |DEPARTMENT OF TRANSPORTATION INSPECTION RESULTS Pending |EVT+5 DEST
147 |PUBS3020. |FIRE TRUCK LADDER SAFETY LOAD TEST Pending |CY+5 DEST
Confidential Access: changed to 'no’; citation moved to description for reference
148 |PUBS3030. |HYDROSTATIC TESTING Pending |CY+5 DEST
Confidential Access: changed to 'no’; citation moved to description for reference
149 |PUBS4000. |CRIMINAL JUSTICE PROGRAM DOCUMENTATION Pending |CR+30 DEST
150 |PUBS5000. |AIR QUALITY TEST RESULTS Pending |EVT+1 DEST
/292.10/122/ HEALTH AND HUMAN SERVICES
151 |HHS10000. |WISCONSIN DEPARTMENT OF HEALTH & FAMILY SERVICES FOR CERTIFIED Pending |EVT+3 DEST
152 |HHS20000. |PASSED NURSING STUDENT EVALUATIONS Pending |EVT+0/6 |DEST
153 |HHS20100. |DID NOT PASS NURSING STUDENT EVALUATIONS Pending |CY+7 DEST
154 |HHS30000. |STUDENT TEACHER FIELD EXPERIENCE FILE Pending |EVT+7 DEST
155 |HHS40000. |LAKESHORE COMMUNITY DENTAL CLINIC DENTAL SCHEDULES Pending |CR+7 DEST
Corrected spelling of HIPAA and/or FERPA
156 |HHS40100. |LAKESHORE COMMUNITY DENTAL CLINIC DENTAL PATIENT RECORDS Pending |EVT+10 DEST
Corrected spelling of HIPAA and/or FERPA

Status and Disposition Legend

Pending: Submission had not been reviewed before
Amended: Submission has changes from previous version
Renewal: Submission has no changes from previous version

DEST: Destroy or Destroy Confidential

SHSW: Transfer to Wisconsin Historical Society
UW TRANS: Transfer to UW Archives

TRANS OTHER: Transfer as noted on submission
PERM: Retain Permanently
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